ACH POSITIVE PAY

Quick REFERENCE GUIDE

ACH PosITIVE PAY — EXCEPTION ITEMS

This guide provides instructions for decisioning an exception item and returning an ACH item.
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Welcome

Filler List Pay - Exception tem Summary

» Fead Mail » Custor o L] Violation Total Amount  Count
» Favorites » MNews. 1o kG555 Paid No lssue 5100 1

Email Notifications

‘ositive Pay - lssued tem Summary

¥ 0 uploaded ksued tem batches have not been confirmad.

ACH Positive Pay - Incoming ACH Summary

Account # Total Amount  Count
Operating - xxx5555 $6.011.19 1

File Summary

Folder File Count

Thare are currently no files in any of the folders.

Home  Posiie Pay  ACHPositvg Pay  File Tramsbers  Support  Heip

ACH Positive Pay Incoming ACH List

Listed batows aea incosing ACH itams that require authoriZabon in ordr 1o ba paid. Once you Authorice or ReRct an Rem. & chack mark wil appear i 8

5 not made for an ftem, ther the em vl take the schediled defaut payiretum action lsted inthe Scheduled Action column

Decisions can b setred batwoen tha hooes of 7:00 AM CT and 6:00 PMCT,

P —] - [

Incoming ACH ltem List - 1 Totsl Hems

Effective Scheduled
Account § Amoust  Compony CompenylD Dste TranType  Acion  Besolved
ip.’aln\).u-%*s' $501119 Michwol Miggns. 213188381 B112020 Dbl v
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ACH Positive Pay Decisions can be enterad batween the hours of 7:00 AM CT and 6:00 PM CT.

lem Authorization Review

ncoming ACH Summary

Incoming ACH List Account: xo5555

Filter List Company: 313189391 - Michael Higgins
Create Filter Amount: $6,011.19()

Reports Effective Date: 8/11/2020

Maintenance Request Decision: Pay

Email Notifications Decision By:  paulsgan o0 6/10/2021 12:30 PM CT
Status: Decision Made
Authorize

Authorize Once

Authorize and Setup Recurring Filter

Max Amount: (e.g. 1000.01)
Allow Any Amount |
Expiration Date: (e.g 06/15/2021)  (Optional)

Note: Incoming ACH received from this originator affer the fitter expiration date
will NOT be automatically suthonzed

Return

Retum to Decision List

Decisioning an Exception ltem

STEP 1:

To decision an Exception item, click
ACH Positive Pay and select Incoming
ACH List.

STEP 2:

To view the details of the ACH item or
to pay or return an ACH item, click the
View button.

STEP 3 AUTHORIZE OR RETURN AN ITEM:

(a) To authorize an item once
without creating a filter, click
the Authorize Once radial
button, then click the
Authorize button at the
bottom which will confirm the
pay decision.

(b) To authorize current and
subsequent items, click the
Authorize and Setup Recurring
Filter radial button. Be sure to
complete the Max Amount
and Expiration Date fields
below. Click Authorize once
complete.
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ACH Positive Pay Decisions can be enterad batween the hours of 7:00 AM CT and 6:00 PM CT.

lem Authorization Review

ncoming ACH Summary
Account: 08555

Company: 313189391 - Michael Higgins

Incoming ACH List

Filter List
Create Filter Amount: $6,011.19()
Reports Effective Date: 8/11/2020

Maintenance Request Decision: Pay

Emall Notifications. Decision By:  paulsigon  on 6/10/2021 1230 PM CT

Status: Decision Made
Authorize Larry James
Authorize Once
Authorize and Setup Recurring Filter

Max Amount: (e.g. 1000.01)

1 Allow Any Amount
{e.g 06/15/2021)

Note: Incoming ACH received from this originator affer the fitter expiration date

Expiration Date: {Optional)

will NOT b sutormatically suthorized

Return

Retum to Decision List
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ACH Positive Pay Incaming ACH List
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To return an ACH item, click the
Return Item button on the right-hand
side of the screen, then confirm the
return decision.

Note: If an ACH item is returned, it will
be removed from the account history.
You will not see a credit or debit to
the account.

STEP 4: PAY ALL

~ To pay all ACH items without creating

a filter, click the Pay All button which
confirm the selection.

Once a decision is made, the
Scheduled Action column will display
“Pay” or “Return” and a check mark
will appear in the “Resolved” column.

All incoming items must be decisioned
by the cutoff time or the system will
default to the pay/return setting
established when the service was set

up.
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