ACH POSITIVE PAY

Quick REFERENCE GUIDE

ACH PosITIVE PAY — CREATING FILTERS

This guide provides instructions for creating filters on incoming items and future ACH transactions as well as

editing filters.

Home Positive Pay
Welcome

Quick Links.
+ Read Mal » Custor
Eavorites

ACH Positive Pay File Transfers Support Administration Help

Pay - Exception ltem Summary
g Violation
1o XXxEEES Paid No lssue $1.00 1

Total Amount  Count

Create Filer

Repors

Related Links Maintenance Recuss! M ————.

Incoming ACH List
Filter List

Email Notificas

oaded igsued item batches have nol been confiemid

ACH Positive Pay - Incoming ACH Surmmary

Account # Total Amount  Count
Operating - xoxSE55 $5.011.19 1
Folder File Count

There ara currently na files in any of the folders.

Decsons can be enteled between the hours of 7:00 AM CT and 600 PM CT.

Account; | ~All Accourts- v m o

Incoming ACH Item List - 0 Total ftems

Effective Schaduled
Account® Amount Comeany CompamelD  Date  TranType  Action  Bescheed

CREATE FILTER: INCOMING ITEM

STepP 1:

In the menu bar, click ACH Positive Pay
and select Incoming ACH List.

Once an ACH item is presented as an
exception, you will be able to create a
filter.

STEP 2:
Click the View button to see the item
detail and create a filter.

'{ﬂl?-m?ﬂz $15000.00 Houston Bread Co 10056465 3292020 Debit Pay L
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Home  Positive Pay

ACH Positive Pay

Incoming ACH List

Filter List

ACH Summary

ACH Positive Pay ~ File Transfers  Support  Administration  Help

Decisions can ba entered between tha hours of 7:00 AM CT and 6:00 PMCT.

Iem Authorization Review

Account: 05555
Company: 313189391

Amount: $6011.19 ()

Michael Test

Effective Date: 8/1172020
Decision: Pay
Decision By:  johntogin  on 811072021 1230 PM CT
Status: Decision Made

Authorize

Authorize Once

I Authorize and Setup Recurring Filter I

Max Amount: (e.g 1000.01)

Allow Ay Amount Authorize |

Expiration Date: {e.g 06/1572021)  (Optional)

Mote: Incoming ACH recenved from this onginator afler the fiter expration date

will NOT be automatically suthorized.

Return

Home  PositiveFay  ACHPositivePay  FileTransfers  Support  Administration  Help

ACH Positive Pay ACH Filters

Listed below are the ACH Fikers you have defined for your accoun:s. Nate thet any ircaming ACH flem that matches any of the fiters below will be automaticelly authorized and paid.

Incoming ACH Summery

Incoming ACH List Account: -AlAccouns- v/ R O

Filter Lis:

Create Fiter
Repots ACH Filter List - 68 Total ltems
Maintenance Request

Enail Notficefions

Company ~ CompanyD Expires  Max Amount Pending Action Date Created Created By

View Operating - xxed955 Test 105000659 Never  $10000.00  NotActive - Create Pending 41:2011257PMCT  TechZ Training

View Operating - o955 Tech Test M2 Never  §99999.9%9.99 Active
View Operating - xxebb55 Tesfi22 2121855 Never  $99999.999.99 Active
View Operating - o955 Dorey Test 301289 162030 $1.00
View Operating - xi5855 Ayz 1234546789 Never  §9999999999 Acive
View Operating - o855 Test000) 123456769 Never  §9999999999 Active

9152014 1L7PMCT - SYSTEM -
G803 1L07AMCT  Tech! Training
Nat Active - Create Fending 9/16/2010 8:45AMCT  Tech1 Training
5122015825 AMCT  Admin Training
9222015105 PMCT  Jeseph Donohue

CREATE FILTER: INCOMING ITEM FUTURE
DEBITS

STepP 1:

Create a filter for an incoming ACH item
that will be paid for any future
transactions.

=  Click the Authorize and Setup
Recurring Filter radio button.
= Enter the Max Amount.
= |f you do not want a limit on the
filter, select the check box to
Allow Any Amount.
Note: Any item that is under the
max dollar threshold will
automatically be paid once the filter
is active.
= Enter an expiration date for the
filter, if desired (Optional).
= Leave the expiration date blank
if you do not want the filter to
expire.
=  Click the Authorize button to
pay the item and create the
filter.
STEP 2:
Once the filter is created, the ACH Filters
screen will appear, which displays a list of all
filters that have been created (This will show
as Active in the pending action column).

If your profile requires additional approval
for a new filter established by another user,
navigate to the authorization list upon login.
The approver will have the option to select
View to review and approve the filter.

ECPACHPPCRTFILTQRG664 2
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Heme  Positive Pay  ACH Positive Pay  File Transfers

Incoming ACH Summary

Welcome

Incoming ACH List
» ReadMail »
» Favorites © News - XeeRe05

Reponts
Related Links a

Maintanance Res

E

tifica

Support  Administration Help

Pay - Exception ltem Summary

Viglation Total Amount

Paid No lssue 5100

sitive Pay - Incoming ACH Summary

Account ¥
Operating - 005555

Total Amount
$6.011.19

Folder

File Count

Thare are cumently no files in any of the folders.

Home  Positive Pay  ACH Positive Pay

ACH Positive Pay

Incoming ACH Summary
Incoming ACH List Company Name: |
Filter List Company 1D:
Create Filter f
Reports Max Amount:
Maintenance Request

Email Notifications

Expiration Date: |

File Transfers  Support

Administration Help

| (e.g. 1000.01)

| Allow Any Amount

|(e.g 0811572021

T be automatically suthorized

* - Indicates the field is required

= e

Home  PositivePay ~ ACHPositvePay  FieTiansfers  Supporl  Administraion  Help

ACH Positive Pay ACH Filters

Listed below are the ACH Fiters you have definzd for your accounts. Note that any inzoming ACH flem that matches any of the fiers below wil be automatically authorized and paid.

Incoming ACH Summry
Incoming ACH List

fccount: [Al forunls-_v 0

Fitter List

Create Filter
Reports ACH Fitter List - 68 Total ltems
Maintenance Request

1

Pay - Issued lem Summary

paded issued item balches have not been confirmed

Count

Create New Filter

Account: |- Select Account - v

ing ACH recaived from this onginator afier the filer expiration

CREATE FILTER: PRIOR TO INCOMING ITEM
STEP 1:

If you already have a company’s
information (typically provided by the
company originating the ACH
transaction), and the ACH item has not
been presented, click ACH Positive Pay,
and select Create Filter.

STEP 2:
Select the desired account that you
would like a filter created for:
=  Enter the name of the company that
will be debiting your account.
= Enter the Company ID provided by the
company (This must be entered
correctly).
NOTE: Transactions are validated
against Company ID. Company Name is
used for reference purposes only.
= Enter the Max Amount.
= For no limit on the filter, select the
check box to Allow Any Amount.
= Enter an expiration date, if desired
(Optional).
= Leave the expiration field blank if you
do not want the filter to expire.
"  Click Create to save the filter for future
incoming ACH transactions.

STEP 3:

Once the filter is created, the ACH Filters
list will appear, which displays a list of all
filters that have been created.

Emal Notfcations Account# Company ~ CompanyID Expires Max Amount Pending Action Data Created Created By
View Cperafing - @585 Test 105000659 Never  $70,00000  NotActive- Create Pending 4/1/2071 257PMCT  Tech2 Traring
View Cperafing -o5855 Tech Test M2 Never  §99399999.99 Acive 9152014 11 GTPMCT - SYSTEM -
View Cperating - G585 Testi2d 2121555 Never  §993999%9.99 Active 6182016 11.07TAMCT  Tech! Traring
View Cperating - 08555 Dorey Test 301259 9162030 $1.00 Not Active - Create Pending 91162010 845AMCT  Techi Traning
View Cperafing-no8555 Agz 1234546783 Never  §9939399999 Acive 512206 825AMCT  Acmin Training
View Cperating - @585 Test10000 1234567891 Never  §993999%9.99 Acive 9222016 1:05FMCT  Josepa Donohue
View Cperafing - xng585 123 12346798 7130”029 $9,399.99 Not Active - Create Pending 7/30/2009 441FNICT  Techi Traring
View Cperating-»oB555 Hp Soltions 1234568 Never  Any Not Activs - Create Pending 8/4120°1 545 AMCT  Tech! Traring
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Home PositivePay  ACH Positive Pay  File Transfers  Support  Help

EDIT EXISTING FILTER

Incoming ACH Summary

Welcome

Incoming ACH Li

Pay - Exception
Bead Mail Custor i # Violation Count STEP 1-

Py hen) e Bl Hoedie s A Click ACH Positive Pay and select Filter

Total Amount

Email Notifications

List to update or delete an existing filter.

¥ 0 uploaded issued tem batches have not been confirmed.

ACH Summary
Account # Total Amount  Count
Dperating - xxx5555 $6,011.19 1
File Summary
Folder File Count

There are currently no flles in any of the folders.

STEP 2:
_ Select the View button to edit or delete
ACH Positive Pay ACH Filters .
) Listed blow aes the ACH Fers you have dolioed fo your sccaunts. Nota hatay incoming ACH e that matches sty of the e blow il be automaticaly subocied snd paid the fllter.
y " Account: (Ml Accounts- (]

Filter List

ACH Filte List - 63 Total hems

Becount? Compary  CompaoyD Expices  MaxAmoun Pandiog Actin

Moms  PossvePey ACHPosGPar  FieTusshers  Supot  Administaton el

Opering - Tt 5 New  §100 NotAch - Croate Pining 41
N Adve
499 Acive

NotActve - Create Pending &

Yot Operatng - o 9 N Agrin Training
I New S0 Adve Josaph Donchue
WAL WIHY  NotAcke - Create Pending 7 Toch Trawing
New  Any Mottt - Create Pending 8 Toch! Traiing
STEP 3:
Home Positive Pay ACH Positive Pay File Transfers Support Administration Help TO delete a fi Ite r Cl |Ck the Delete button
’
ACH Positive P: H
e and then click the Save button at the
Incoming ACH Summary Staias kv bOttO m.
Incoming ACH List Account: Operating - 05555
Filter List Company Name: | TECH TEST .
Create Filter Company ID: 1111111112
Reports

Maintenance Request Max Amount: égg,égg,ggg_ég (e.g. 1000.01)

Email Notifications 5
[ Allow Any Amount

Expiration Date: (e.g. 09/01/2021)

Created By: -- SYSTEM -- on 9/15/2014 11:07 PM CT
Modified By: Tech1 Training on 9/7/2018 4:12 PM CT

* - Indicates the field is required.

** = SYSTEM in the created by or modified by fields indicates the action was not initiated in the ACH
Positive Pay web application

Back to List Create New Filter

©2023 Zions Bancorporation, N.A.
Zions Bancorporation, N.A. Member FDIC
ECPACHPPCRTFILTQRG664 4 Rev 08/2023



ACH POSITIVE PAY

Quick REFERENCE GUIDE

Wome  PowvePr  ACHPGMIRPwv  FieTeles  Suppodl  Adainiioben  Hep

ACH Positive Pay

Filuas List

Croaln Fiter
Raparts
Waintpiesy Regatst

Emall Natications

ACH Filters

Listid bk v ¥ ACH Fiters you have dafined for your sccounts. Nota that any incomsiesy ACH tism that matchas any of the Sees bakowr wil b sutomatically autherized and paid

Accont; | -AlAccounti- ¥ m Q

ACH Filter List - 63 Total lioms.

Bccmf  Comesy  Company Exgites Machmosn  Pendigdtion Date Cosated Smaed By

i Opaentng - o085 Tl
ity Operting - ooeB555 Tch Tost
Vigw Opeatiog - ooiBi55 TemiZd
Vigwr Operatieg - onsS555 Doy Test
Yitw Opienting - o535 Any2
Vigs: Oparatng - o085 Tasti 0000
Vinw Opertiog - 0455 12

Yiaw Opéening - oS855 Hp Sshuions

BEST PRACTICES:

105000655
iz
55

LI EE

735ETE
2045678
12345675

1234568

et SI000000  NotActive - Creae Poesding 4172011 757 FMCT

Novwr  SSHFESEE Acve WIS AT PMET
Hew  SRREEA Adive BRI 107 AUCT
SR S0 HonActive - Create Pesding WIE2010 .45 AN CT
Nt SO50055999 Auive SR AMCT
Newwr  $309059990 Ackve W06 108 PMET
13202 399999 N Active - Create Pending 77302004 441 PMET
Nowir  Any ot Acitve - Craate Peeding 842011 B45AMCT

Toch? Toleing
~ BYSTEM -
Toch Training
Techi Training
B Trining
Josach Donobus
Tech Trakring

Toch! Training

[T 1S ADVISED THAT THE ACH “FILTER LIST” IS REVIEWED ON AN

ONGOING BASIS TO EXPIRE OR DELETE COMPANIES THAT ARE NO LONGER

VALID FOR ACH DEBITS.

STEP 4: TO EDIT A FILTER:
The filter list screen will appear. Enter any
additional changes here.
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